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Please complete this form and return with the ‘application for hire’ form
Hire details

	Name(s) of hirer(s):
	

	Address:
	

	
	

	
	
	Post code: 

	Telephone:
	Home 
	

	
	Work
	

	
	Mobile
	

	Date of booking: (date/month/year)
	

	Time of booking: (am/pm)

Including setting and clearing up time
	Start: 
	End: 

	Nature of function:
	

	Number expected to attend function?
	

	Will you provide a guest list? (tick)
	 FORMCHECKBOX 
 Yes 


	 FORMCHECKBOX 
 No


Room or suite booking and facilities required

Please tick or double click the boxes to indicate what facilities you will require

	Room / Suite
	Room / Suite facilities

	 FORMCHECKBOX 
 Golden/Jacobean rooms, Ground floor 
      (Max seating at tables – 160)
                            
	 FORMCHECKBOX 
 Golden chairs cost of £2 per chair(Max 160)
 FORMCHECKBOX 
 5ft Round table (Max 15) cost of £6 per table

 FORMCHECKBOX 
 High chair (2) FREE
 FORMCHECKBOX 
 Switch on heating

	 FORMCHECKBOX 
 Billiard room, Ground floor (Max seating 28) 
	 FORMCHECKBOX 
 Switch on heating

	 FORMCHECKBOX 
 Kitchen, Ground floor
	 FORMCHECKBOX 
 Switch on fridges freezers

	 FORMCHECKBOX 
 Golden/Jacobean rooms Ground floor 
      For Conference, Away Day & Training                           
	 FORMCHECKBOX 
 Flip Chart/paper/pens     FORMCHECKBOX 
  Screen                            
 FORMCHECKBOX 
 Switch on heating

	
	


 FORMCHECKBOX 
 Is wheelchair or pushchair access required to the ground floor? Ramps can be provided
Booking requirements 
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